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Job Announcement | Communications Coordinator 

The Foundation for Tacoma Students seeks a Communications Coordinator to promote 
collaboration and public policy that improves outcomes for every child in our community. 

The Communications Coordinator will work closely with the Director of Communications to 
execute the Foundation’s strategic communications. This is a unique opportunity to support 
1) new efforts by the Foundation to advocate for public policy that positively impacts all 
students and families, including those who are systemically marginalized and 2) bolster the 
most accurate and consistent narrative about the Graduate Tacoma community movement. 

The Foundation for Tacoma Students is the backbone organization that supports, organizes, 
coordinates and catalyzes the community-wide Graduate Tacoma movement, urging action 
from everyone in the community—educators, parents, students, early learning and higher 
education, elected officials, business and labor, community service and youth organizations, 
non-profits and philanthropy and communities of faith—to help improve student 
achievement and success in Tacoma. 

The Graduate Tacoma community movement is made up of more than 260 community 
partners, many of whom sit on one of four Collaborative Action Networks: Early Learning and 
Reading, Out of School and Summer Learning, Tacoma Science, Technology, Engineering, 
Arts, and Math (STEAM), or the Tacoma College Support Network. Cradle to career, 
Graduate Tacoma is a collective impact initiative aimed at making significant improvements 
in student achievement from early learning through high-school graduation and on to 
completion of a college degree or technical certificate. 

  

Tacoma’s Community-Built Goal 

“By the Class of 2020, WE WILL increase by 50% both the high school graduation rate of 
Tacoma Public Schools’ students and those who complete a college degree or technical certificate. 
Success will require measuring and closing gaps in access, opportunities, and achievement for all 
students from cradle to college and career.” 
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Primary Duties and Responsibilities 

• Support program staff to promote initiatives and events defined by Graduate Tacoma’s 
Collaborative Action Networks 

• Support the implementation of new communications to support advocacy efforts 
• Create, brand, and develop narrative necessary to build awareness around advocacy  
• Collaborate with the communications director to brainstorm story ideas and develop 

an editorial calendar 
• Write stories and content for newsletters, blog, reports and products 
• Attend and report on/live stream events, meetings and sessions via social media 
• Provide monthly progress reports on communications engagement (social media 

growth, press imprint/trends, advocacy actions) 
• Maintain and segment owned email lists 
• Maintain the graduatetacoma.org website 
• Pitch in on additional copywriting, editing and logistical tasks as needed 

Experience, Skills and Competencies 

• Bachelor’s degree in Communications, Journalism, Marketing, English or related field; 
or equivalent experience 

• Demonstrated expertise writing for a variety of audiences and in multiple mediums 
(print, online and social media)  

• Experience planning, creating, and managing digital and print content 
• Personal or professional experience working with marginalized communities, 

particularly communities of color and those impacted by poverty   
• Ability to interact effectively with diverse groups 
• Ability to draw story subjects out in interviews and hone in on key details of a story 
• Proficiency in Microsoft Office Suite, Adobe Creative Suite, WordPress 
• Excellent project management and organizational skills   
• Ability to work with minimal supervision in a fast-paced, highly adaptive environment 
• Creative, enthusiastic, dependable, positive, self-starting 

Compensation 

Salary for the job is commensurate with experience. This position offers a competitive benefits 
package. The Foundation for Tacoma Students does not discriminate against any applicant 
because of race, disability, color, creed, religion, sex, gender, age, national origin, ancestry, 
citizenship, veteran status, marital status, or sexual orientation in hiring, training, termination, 
recommendations, rates of pay, or other terms and conditions of employment.  

How to Apply 

Please email a resume, cover letter and two writing samples to human resources at 
hr@graduatetacoma.org using subject line “Application for Communications Coordinator – 
YOUR NAME.” No phone calls, please.  


